
 How to Create, Share and Use a Wishlist 

1. Choose the item to be added to a new or existing Wishlist. 
2. Click the “SAVE TO WISHLIST” button. 

 
3. On the “Add to Wishlist” screen do one of the following. 

a. Choose an existing Wishlist from the Wishlist dropdown and then click the “Save 
to Wishlist” button to update an existing Wishlist. 

b. Type a name for your new Wishlist in the “List Name” text box and type in the 
date in the “List Date” text box. Check the “Share” checkbox if you plan to share 
the Wishlist with your Supervisor/Unit Coordinator. Click the “Save to New 
Wishlist” button to create your new Wishlist. 
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4. To view your Wishlist: 
a. Click on the “My Account” link in the upper right corner of the webpage. 
b. Click the “My Wish Lists” link on the right side of the My Account page. 
c. Your Wishlist’s will be listed on the “Your Wish Lists” page. 
d. Click on your Wishlist Name to open a Wishlist. 

 
5. To share a Wishlist click the “Share” button to the right of your Wishlist name. 

 
6. Enter the email address of the recipient in the in the “To” textbox and the subject of 

your email in the “Subject” text box. Click the “Share” button to send your Wishlist. 
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7. Your recipient will receive an email with a link to view your Wishlist. 

 
8. To view your Wishlist or another user Wishlist do the following: 

a. First log into the account at https://www.usda-wsuniforms.com/ that you want 
to place the order under (e.g., your account or the employee’s account). 

b. Open the Wishlist email you received via email. 
c. Click the Bit.ly link in the email and it will open in the logged in account. 

 
d. The shared Wishlist will open on the website (if you logged in first). 

 
e. Click the “Add to Cart” button to add any Wishlist item to your cart. 
f. Go to checkout to purchase the Wishlist items. 
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g. During checkout you can edit the Shipping Address and email. The order 
confirmation will go to both the Billing Address email and Shipping Address 
email.  

 
9. The allowance will be reduced for the account which you have logged in as (employee or 

card holder). If you are a card holder and want to affect the allowance of an employee, 
you must log into the employees account to place the order. 


